AJIMUHUCTPALMS KUPOBCKOI'O CEJIbCKOI'O [TOCEJIEHUSI CBETJIOSIPCKOI'O
MYHULIUITAJIBHOI'O PAVIOHA BOJITOT'PAJICKOI OBJIACTU

[NOCTAHOBJIEHUE
ot 21.07.2026 . Ne 274

O6 yrBepkaeHUN AJIMUHUCTPATUBHOIO peErjaMeHTa
IIPEI0CTABIICHUS MYHHUIIMITATHHON YCIYTH
«[IpemocraBinenne Beimuckud  (uHGQOpMammu) 00
00BEKTax y4deTa W3 peecTpa MYHHUIMIIAIBHOTO
uMmyiectTBa  KHpPOBCKOTo  CENbCKOTO — MOCEIEHUS
Caetnosipckoro MYHULIUIIATBHOTO paiiona
Bonrorpaackoit o6nactu»

B cootBercTBun ¢ ®@enepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6 opranuzauuu
MIPEIOCTABJIEHNUS TOCYJAapPCTBEHHBIX U MYHHMIMIAIBHBIX YCIYr» M PYKOBOJCTBYSCH YCTaBOM
Kuposckoro cenbckoro noceneHus CBETIOSPCKOr0 MYHHMIIMIIAIBHOTO pailoHa Bosrorpanackoit
o0OjacTH,

[TOCTAHOBIJIAIO:

1. VYrtBepauTth AIMHUHHCTPAaTUBHBIA PEIJIAMEHT MPEAOCTABICHHUS MYHHUIIMIAIBHOU
yeryru  «[IpemoctaBnenune Bbimucku (MHpopmaruu) o0 oO0BEKTax yueTa U3 peecTpa
MYHHUIMIIANBHOTO  uMyllectBa  KupoBckoro — cenbckoro — moceneHuss  CBETIIOSPCKOTO
MYHUITUIIATILHOTO paiiona Bonrorpaackoit o6mactuy (I[Ipunoxkenne Ne 1).

2. Ilpwsnarp yrpatuBmuM cuiy mnoctanoBieHnne ot 11.10.2018 Ne 127 «O6
YTBEPKIACHUH AJIMUHUCTPATUBHOTO pEIrJIAMEHTa MPEAOCTaBICHHUS MYHHIMIAIbHON yCIyru
«[IpemocraBnenue BbIMUCKHA (MH(MOpMAIMK) 00 O0BEKTaX ydeTa M3 PEeecTpa MYHHUIIUIIAIBLHOTO
umyiectBa Kuposckoro cenbckoro moceneHusi CBETIOSPCKOrO0 MYHUIHMIAIBHOIO paiioHa
Bosrorpaackoit o6mactu».

3. Hacrosimee moOCTaHOBJGHHE BCTyMaeT B CHIYy C JaThl €ro OQHUIMAILHOTO
00HapOJOBaHUSI.

I'maBa Kuposckoro
CEJIbCKOTO MOCENeHUs C.H. Terepsataukos


https://кировоадмин.рф/index.php/ru/2024-04-17-06-53-21/998-28-08-2025-214

IIpuioxenue Ne 1 Kk MOCTAHOBJICHHUIO
agMmuHucTpauuu KupoBckoro cejibCkoro
nocesienus ot 21.07.2026 Ne 274

AJIMUHUCTPATUBHBIN PETJIAMEHT
IMPEJOCTABJIEHUS MYHUIINITAJIBHOM YCJYTH «ITPEJOCTABJIEHUE
BBIIIUCKU (MH®OPMAILIMN) Ob OBBEKTAX YYETA U3 PEECTPA
MYHULUUITAJIBHOI'O UMYIIECTBA KUPOBCKOI'O CEJIbCKOI'O TIOCEJIEHUSA
CBETJIOSIPCKOI'O MYHUIIUIIAJIBHOI'O PAMOHA BOJIT'OI'PAJICKOH
OBJIACTHN»

1. O01ue mMoJI0KEeHUu

1.1. Hacrosmmii  agMUHMCTPAaTHBHBIM  PETJIAMEHT  yCTAHAaBIUBAaET  MOPSAOK
MpeloCTaBlIeHusd MyHHIMNanbHOW ycnyru «lIpenoctaBnenue BbIUCKM (MHpOpManuu) o0
oOBeKTax ydyeTra W3 peecTpa MyHHIMNAIbHOTO MMYyIlecTBa KHpOBCKOTo ceabCKOro mnoceyneHust
CBeTJIOAPCKOTO MYHUIIUITAILHOTO paiioHa Bomrorpasackoi obmactuy (manee — MyHHUITUTIATbHAS
ycllyra) U CTaHAapT MPeIOoCTaBICHNUS MYHUIIMIIATBHON YCIIYTH, B TOM YHCJIE OMPEIEINsieT CPOKU
¥ TIOCJIEIOBATEILHOCTh aJIMUHUCTPATUBHBIX MPOIEAYP MPU MPEAOCTABICHHH MYHHUIIUTIATLHON
yenyru aamuHucTpanueil Kuposckoro cenbckoro noceiaeHusi CBETIOSPCKOrO0 MyHUIIUIIATBHOTO
paiiona Bonrorpasckoii 06acTu.

1.2. 3asgBuTensMu Ha MOJy4Y€HHE MYHHUIMMAIbHON YCIYrM SBISIOTCA (pu3nueckue u
IOpUAMYECKUE JIMLA, a TAaKKe MX MPEACTaBUTENH, NEHCTBYIOIIME HA OCHOBAHWUHU MOJHOMOYMH,
ONPEEIICHHBIX B COOTBETCTBUU C 3aKOHOAATEIHCTBOM Poccuiickoit denepanuu.

1.3. Tlopsmox wuHOpMUpOBaHHUS 3asgBUTEICH O TMPEAOCTABICHUM MYHHUIUIIATBLHON
YCIIYTH.

1.3.1. CBeneHust 0 MecCTe HaAXOXICHHUS, KOHTAKTHBIX TesnegoHax U rpaduke padOThI
agMuHucTpanuu Kuposckoro cenbckoro nocenenus CBETIOSPCKOT0 MYyHHUIIMIIAIBLHOTO paiioHa
Bonrorpazackoii o6iactu, opraHu3aluii, y4acTBYIOIIMX B MPEJOCTAaBICHUM MYHUIMNAIbHON
YCIIYTH, MHOTOQYHKITMOHATIBHOTO 1IeHTpa (manee — MOI):

Mecronaxoxaenne M®II: Bonrorpaackas o6iacts, CBeTiosipckuii paiion, . Kuposa,
yi1. Kuposa, 1.1a.

[TouToBsiii agpec M®ILI: 404180, Bonrorpaackas obiacts, CBETIOSIPCKUNA paiioH, I
Kuposga, yin. Kuposa, 1.1a.

I'paduk padoter MOII;

noHenenbHuK — rnarauna 9.00-16.00

00ex 12.00-13.00

BBIXOJIHBIE JHU: Cy000Ta, BOCKPECEHBE.

DnexTpoHHbli agpec MOL] nis HanpaBiaeHus 00palieHuii: KUpoBOAIMUH.ph

Nudopmanuio o mectoHaxoxaeHuu u rpapukax padotel MOI] Takke MOKHO MOIY4YUTh
C HCIIOJIb30BAHHEM TOCYAapCTBEHHOW WHGOpPMAIMOHHON cuctemMbl «EauHBIN mopTan cetu
neHtpoB u  ocpucoB  «Moum  Jlokymente» (M®ILl) Bousrorpaackoit  obiactu»
(http://mfc.volganet.ru).

1.3.2. Uudopmanuio o MOpsiAKE MPEIOCTaBICHUS MYHHIIMIAIBLHON YCIyTU 3asBUTENb
MOXET MOJIyYUTh:

HEMOCPEACTBEHHO B aIMMHUCTpai KupoBckoro cenbckoro noceneHus CBETIOSPCKOTO
MYHHIIMITATBHOTO paiioHa Bonrorpaackoit o6nacté (MHDOpPMAIMOHHBIE CTEHIBI, YCTHOE
uHpopMHupoBaHUe TIO TenedoHy, a TaKKe Ha JIMYHOM MPUEME MYHHUIIMIATbLHBIMU CITY>KAITUMHU
agmuHucTpauu Kuposckoro cenbckoro noceneHus CBETIOSIPCKOT0 MyHHUIIMNIAIBHOTO palioHa
Bounrorpazckoii o6nacth);

1o To4YTe, B TOM uuciie 3nekTponHoi (admkirovo@yandex.ru), B ciiydae MHCbMEHHOTO



oOpalleHus 3assBUTEIIS;

B cetd VHTepHeT Ha OQHUIMAIBHOM caiite aaMuHUCTpanuu KHpOBCKOTO CEIbCKOTO
nocenenus  CBETIOAPCKOTO  MyHHMLIMIAIbHOTO  pailona  Bosrorpaackoit  obiactu
(xupoBoagmuH.pd), B (emepanbHON TroCyIapCTBEHHON WH(pOpMaMOHHOW cucteme «EnuHbIi
MOpTaJl TOCYJAPCTBEHHBIX M MYHHUUMNAIBHBIX ycayr (pyHKuuit)» (manee — Exuvblii mopran
rOCY/IapCTBEHHBIX U MYHHIIUMIIAIBHBIX YCIyT) (WWW.gosuslugi.ru).

2. Ctanaapr npeaocraBjieHUs MyHUIUNIAJbHOH YCIyTH

2.1. HanvmenoBanue wMyHununansHou yenyru — «lIpemocraBieHne BBIIMCKH
(uadopmar) 00 0O0BEKTaxX ydeTa M3 peecTpa MYHHIUMIAIBHOTO HMyiecTBa KupoBckoro
cesibcKoro nocenieHus: CBETI0sIpCKOro MyHUIIMIIAIBHOTO paiioHa Boarorpanckoil o6nactu».

2.2. MyHununaneHas yciayra npeaocTaBiisercss aqMuHucTpanueil KupoBckoro cenbckoro
noceneHus: CBETIOSPCKOTO MYHUIIMIIAIBLHOTO paiioHa Bousrorpaackoit oOmactu (manee —
YIIOJITHOMOYEHHBIN OpraH).

2.3. Pe3ynpTaTOM NpEAOCTABICHNUS MyHULIUIIATBHON YCIYTH SIBJISIETCS:

- BBIIMCKA 00 00BEKTax ydeTa M3 peecTpa MyHHMIMIAIbLHOro uMyiiectBa KupoBckoro
cenbckoro rmocenieHus: CBETIOSIPCKOTO MYHHUIMNAIBbHOTO paiioHa Bomrorpazackoit obiactu
(manee Tak)ke — BBIIIUCKA U3 peecTpa, peecTp);

- yBenomiieHne 00 OTCYTCTBUM 3ampaiiMBaeMoil MHpopMalnuu B peecTpe mo Qopme
COTJIacHO MpuiIokeHUIo Ne 2 K HacTosAUIEMY aIMUHUCTPATUBHOMY pPErJIaMeHTYy;

- yBeAoMJieHME 00 OTKaze B MPEJOCTaBICHUM CBEICHHM W3 peecTpa B clydae
HEBO3MOXKHOCTH MIEHTU(UKALUY YKAa3aHHOTO B 3a1Ipoce 00BEKTa y4eTa COrIACHO MPUIIOKEHUIO
Ne 3 x HacTosIEMy aIMUHUCTPATUBHOMY PETIAMEHTY.

2.4. Cpoxk npeaocTaBIeHUs MyHULIMTIATLHON YCITYTH.

Beimucka u3 peectpa, yBeAoOMieHHE 00 OTCYTCTBUM 3alpaliuBaeMoil HMH(popMaluu B
peecTpe WIM OTKa3e B IPEJOCTaBICHUM CBEJCHMH U3 peecTpa B Clydyae HEBO3MOXKHOCTU
UIeHTU(DUKAIIMN YKa3aHHOTO B 3aIpoce 00BhEKTa yUeTa HampaBseTcs (BpydaeTcs) 3asBUTEIIO B
teuenue 10 pabouux JHEH co AHS MOCTYIUICHHS 3ampoca.

2.5. HcuepnpiBaromuii nepeyeHb JOKYMEHTOB, HEOOXOAMMBIX Ui IPelOCTaBIECHUS
MYHHULMIIAJIBHOW yCIIyTH.

2.5.1. HcuepnbiBaromuii 1epedyeHb JIOKYMEHTOB, KOTOpbIE 3asBUTENb JOJDKEH
IIPEJCTaBUTh CAMOCTOSTENILHO Ul MOJYy4EeHHUsl BBIMUCKU (MH(OpMaiun) o0 o0beKTax ydera U3
peecTpa MYHULMIAJIBHOTO MMyInecTBa KupoBckoro cenbckoro noceneHus CBETIOSPCKOrO
MYHULUNATBHOTO paiioHa Bosrorpaackoit obnactu:

1) 3ampoc (3asBJieHKE) O MPEAOCTABICHUN BBIMUCKU (MH(pOpMaIK) 00 00beKTax ydera
U3 peecTpa MyHHULHMIAIBHOIO MMylecTBa KupoBckoro cenbckoro moceneHus CBETIOSPCKOrO
MyHULMNAIBHOTO paiioHa Bousrorpaackoit obnactu (majnee Takke — 3ampoc, 3asBIEHHUE) IO
¢dopme cornacHo npuioxkeHuo Ne 1 k HacToseMy aJMUHUCTPAaTUBHOMY PETJIAMEHTY;

2) KOmHs JIOKyMEHTa, YIOCTOBEPSIOLICrO IOJHOMOYHUS MPEICTABUTENsS 3asBUTENS, B
cllyyae, eClli ¢ 3asBJIEHUEM 0o0palaeTcs NpeCcTaBUTENb 3assBUTEIIS.

2.5.2. 3asgBneHne M JOKYMEHTHI, YyKa3aHHble B IyHKTe 2.5.1 HacrosIero
aJIMUHUCTPATUBHOIO perjaMeHTa, MOTYT OBITh IPEACTaBJIECHBI 3asBUTEISIMM MO UX BBIOOPY B
YIIOJIHOMOYEHHBIN oprad win M®L] nu4Ho, 1100 HampaBiIeHbl TOCPEACTBOM MOYTOBOM CBS3H Ha
OyMa)KHOM HocuTelne, JU00 MpeICTaBleHbl B YIOJHOMOYEHHBIM OpraH mo BbIOOPY 3asiBUTENS
IyTeM 3aroIHEeHUs (POpMBI 3arpoca, pa3MeLIeHHOW Ha O(pHUIMAIbHOM CalTe YIOJTHOMOYEHHOIO
oprana B cetu «VHTepHer», B TOM 4HcI€ C UCHOJb30BaHMEeM EnnHoro mnoprana
TOCYJapCTBEHHbIX W MYHUIUMNAIbHBIX YCIYr, JHUOO IyTeM HaNpaBiIeHUs OJIEKTPOHHOIO
JOKYMEHTa Ha O(HUIHATBHYIO JIEKTPOHHYIO MTOUYTY YIOJIHOMOYEHHOI'O OpraHa.

3asBneHre B (OpME DIIEKTPOHHOTO JOKYMEHTa MOXKET OBITh IMOJAMHUCAHO 3asBUTEIEM
IPOCTON DJIEKTPOHHOM MOANHUCHI0 U (WMJIM) YCHJIEHHOW KBaMU(HUIMPOBAHHON HIIEKTPOHHOMN


http://www.gosuslugi.ru/

NOANMUCHIO (anee — KBAMM(UIMPOBAHHASA TOANKUCH), YCHJICHHONW HEKBAJTU(HINPOBAHHON
AIIEKTPOHHOW TOAMHUCHIO TIpH  COOMIONEHHH TpPeOOBAaHWMH U  YCIOBHH, YCTaHOBJICHHBIX
@enepanbHbiM 3ak0HOM OT 06.04.2011 Ne 63-®3 «OO6 »3nekTpoHHOM noanucw» (nanee —
®epnepanbublil 3akoH Ne 63-D3), nocranosnenuem lIpaBurtensctBa Poccuiickoit denepanun oT
25.06.2012 Ne 634 «O Buaax 3JIEKTPOHHOM NOJMIHMCH, UCIIOJIB30BAHME KOTOPBIX JOIYCKAETCs
npu 0OpalIeHnH 3a MOTydeHHEM rOCyJapCTBEHHBIX U MYHHIIUTIAIBHBIX YCIIYT».

[Topaua noxymentoB uepe3 M®PILI ocymiecTBiIseTCs B COOTBETCTBUU C COIJIAILIEHHEM O
B3aMMOJICICTBUY, 3aKIIOYEHHBIM Mexay MOPI[ u yrnoaHOMOYEHHBIM OpraHOM, C MOMEHTa
BCTYIUICHUS B CUJIY COOTBETCTBYIOLIETO COIJIAILEHHS O B3aUMOJEHCTBUM.

Komnun AH0KyMEHTOB MOJKHBI OBITH 3aBEPEHbI B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIIKE UIIH NPEACTABIIEHBI C IPEIbSIBICHUEM TOITMHHUKOB.

2.6. OcHOBaHMs JJIs1 OTKa3a B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX JUIs TIPEI0CTABIICHHSI
MYHUIUIIAJIBHON YCIYTH.

3asBUTENIO HANpaBisieTCsl yBEAOMJIEHHE 00 OTKa3e B IpuUeMe K PACCMOTPEHHUIO
3asIBJICHUS B CIIEAYIOIINX CIydasix:

- 3asBHUTEJIEM HE IPE/CTaBJICHbl JIOKYMEHTHI, YKa3aHHbIE€ B IyHKTe 2.5.1 Hacrosiero
aJIMMHHUCTPATUBHOIO PETJIAMEHTA;

- IIpu 00paIIeHNH! 3a MPEJOCTaBICHHEM MYHULIUNIATBHON YCIYTH B 3JIEKTPOHHON (opme
B pe3yiapTaTe MPOBEPKH  KBATU(PHUIMPOBAHHOW TMOJIMUCH  BBISIBJICHO  HECOOJIOJCHHE
ycTaHOBJEHHBbIX cTaTbeld 11 ®@enepanbHOoro 3axkoHa Ne 63-O3 ycnoBuil TNpU3HAHUS €€
NENCTBUTEIILHOCTH.

2.7. VicuepmbIBalolWii IMEpeYeHbh OCHOBAHWH I TPUOCTAHOBIICHHWS WM OTKa3a B
MPeIOCTaBICHUN MYHULIUTIATbHON YCIYTH.

OcHoBaHMsSI I8 IPUOCTAHOBJIIEHHS  MPEAOCTABICHUS  MYHULUIIAJBHOM  YCIyTH
OTCYTCTBYIOT.

OcHoBaHMEM 1711 OTKa3a B MPEAOCTaBICHUM CBEJCHUM M3 peecTpa MYyHHIIMIAIbHOTO
umyniectsa KupoBckoro cenbckoro mnocesneHuss CBETI0SPCKOro MYHUIMNAIBHOTO pailoHa
Bonrorpazackoii o6mactu sSBASETCS HEBO3MOXKHOCTh HJIEGHTHU(UKALMK yKa3aHHOTO B 3alpoce
00beKTa yJeTa.

2.8. MyHunMnaibHas yciyra mpeIoCcTaBiseTcss OeCIUIaTHO.

2.9. MakcuManbeHBI CpPOK OXHAAHWA B OuYepeld IMpH MoJaye 3asBICHUS U IPU
MOJIyUCHUU pe3ylbTaTra MpPeJOCTaBICHUS MYHULUIAILHOW YCIyrH B ciydae oOpalleHus
3asIBUTENSI HEMIOCPEJCTBEHHO B YIIOJHOMOUYEHHBIN opraH uim M®I] cocraBisier 15 MunyT.

2.10. Cpok peructpanuu 3asBJICHHS U IPUIIAaraeMbIX K HEMY JOKyMEHTOB COCTaBJISIeT:

- Ha JIMYHOM TIpUEMeE TpakJaH — He OoJiee 15 MUHYT;

- MIPU TOCTYIJICHUH 3asBJICHUS U JOKYMEHTOB 1o moute win uyepe3 M®DI[ — ne Gonee 3
JHEH CO JIHA MOCTYIUICHUS B YIIOJTHOMOYEHHBIN OpraH.

- MIPY TIOCTYIIJICHUH 3asBJICHUS B 3JIEKTPOHHOM popme — 2 pabounx JHS.

2.11. TpeOoBaHMS K MOMELIECHUSM, B KOTOPBIX MPEAOCTABISICTCS MYyHHIIUIATbHAS
yciyra, K 3ajly OXUJaHus, MecTaM Juisl 3aloJIHEHMs 3allpocoB O IMPEIOCTaBICHUU
MYHHIIMIIATBEHON yCIIyTy, HHOOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMy X 3aMOJIHEHUS U TIepeyHeM
JOKYMEHTOB W (Win) HHPOpPMALUU, HEOOXOTUMBIX s MPEJOCTaBICHUS MYyHUIUNAIbHOU
YCIYTH, B TOM 4YHCIIE€ K 00ECHEeueHUI0 JOCTYMHOCTH JUIl MHBAJIMJIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKoHOHareiabCcTBOM Poccuiickonn denepanuu 0 COLMAIBHOW  3allUTe
MHBAJIUJIOB.

2.11.1. TpebGoBaHMs K MOMEUICHUSM, B KOTOPBIX IPEIOCTABISAETCS MYHHUIMIAIbHAS
ycayra.

[Tomerenns, B KOTOPBIX NPEAOCTABISIETCS MYHHMIMIIANbHAs Yclyra, 00ecrneuyuBaroTCs
HEOOXOJUMBIMU  JJIs1  TPENOCTaBJICHUS  MYHMLUMIAIBHOM  yclIyru  oOOpyJOBaHUEM
(KOMITBIOTEpaMH, CpPEACTBAMHU CBSI3M, OPITEXHUKOW), KaHIENSPCKUMHU IPHHAIICKHOCTIMH,
MHGOPMAIMOHHBIME U CIIPABOYHBIMH MaTepuallaMH, HarsiiHOW MHQpOpMauueH, CTyIbsIMH U
CTOJIAMHU).
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[lomemieHnss yrmoJHOMOYEHHOIO OpraHa JOJDKHBI COOTBETCTBOBATh  CaHUTAPHBIM
npasunam CII 2.2.3670-20 «CanuTapHO-31UAEMHUOTIOTHUECKHE TPEOOBAaHUS K YCIOBHIM TPYIa»,
YTBEPKACHHBIM  IIOCTAaHOBJIEHHWEM [JIaBHOrO TOCYJapCTBEHHOI'O  CAHMTAapHOIO  Bpaya
Poccuiickoit @eneparuun ot 02.12.2020 Ne 40, u ObITb 000pYHOBaHBI CpEICTBAMH
[10’KAPOTYILIEHUS.

Bxon u BbIX0A 13 omenieHui 000py1yroTCsl COOTBETCTBYIOIIMMH YKa3aTEIsIMHU.

Bxong B ymosHOMOYEHHBIH opran oOopyayercss WHGOPMAIMOHHON — TaOIMYKOM
(BBIBECKOI1), coaeprkamield MHPOPMALMI0 O HAMMEHOBAHWHU, MECTE HAXOXKICHHS U PEKHME
paboTHI.

Kabunerst o06opyayrorcss WHPOPMANMOHHOW TaOMMUYKON (BBIBECKON), coneprKalnei
nHPOpPMAIMI0O O HAMMEHOBAHWHU YIOJHOMOYEHHOTO OpraHa (CTPYKTYPHOTO MOJIpa3JeNIeHus),
OCYILIECTBIISIOUIETO PEI0CTAaBIEHNE MYHUIIUTIATIbHOMN YCIyTH.

2.11.2. TpeboBaHHS K MECTaM OKUIAHUSI.

MecTta oxuaHusl JOJKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBUSM Ui 3asBUTENEH U
ONTUMAJIbHBIM YCJIOBUSAM palOThI CIELHUATNCTOB YIIOJTHOMOUYEHHOTO OpraHa.

Mecta oXXujaHusl JOJKHBI ObITh OOOpPYIOBaHBI CTYJBSMHU, KPECENbHBIMU CEKIUSMU,
CKaMbSMH.

2.11.3. TpeGoBaHHs K MECTaM IprueMa 3asBUTEIICH.

[Ipuem 3asBUTENEN OCYIIECTBISETCS B CHEIHAIbHO BBIACICHHBIX MJIS ITHX Ienei
MTOMEILIEHUSX.

Kaxmoe pabGodee MecTo CHEIUATMCTOB YIOJHOMOYEHHOTO OpraHa JOJDKHO OBITh
000py/IOBaHO TEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JOCTyNa K HEOOXOIUMBIM
nH(pOpPMaLMOHHBIM 0a3aM JTaHHBIX, MEYATAIONINM U KOMUPYIOIIUM YCTPOHCTBAM.

IIpu opraHmzanum pabouux MecT JOJKHA ObITh IPEIycCMOTPEHa BO3MOXKHOCTh
CcBOOOJTHOTO BXOJla M BBIXOJA CIELHAIUCTOB YIOJIHOMOYEHHOIO OpraHa U3 MOMELICHHs NpHU
HE00XOINMOCTH.

Mecra caun M IMOJIydeHHs AOKYMEHTOB 3asBUTEISIMM, MecTa JUlsl MH(GOPMHUPOBAHUSA
3asBUTENICH W 3aIOJIHCHUSI HEOOXOIUMBIX JOKYMEHTOB OOOPYIYIOTCS CTYJbSIMHU (KpeciiaMH) U
CTOJIAMH M 00€CIIeUnBAIOTCS MUCYEeH OyMaroi U MUCbMEHHBIMH ITPUHAICKHOCTSIMU.

2.11.4. TpeboBanusi K ”HGOPMAITMOHHBIM CTECHIAM.

B nomemieHusx yIOJHOMOYEHHOIO OpraHa, HpeJHAa3HAYEHHbIX i padoThl ¢
3agBUTEISIMM, pa3MelaloTcs HHGOPMALlMOHHBIE CTEH/bl, O0OECHeYuBaIOIINE IOJydeHUe
MHGOpMALUY O IPEJOCTABICHUN MyHUIIUTIIAIbHON YCIIyTH.

Ha wuHbopmanMoHHBIX cTeHAaX, OQUIMAIBLHOM caiiTe YIOJIHOMOYEHHOIO OpraHa
pasMeIaroTcs ciaeayoume HHGOpMaluoOHHbIE MaTepUabl:

U3BJICYEHUS U3 3aKOHOJATEJIbHBIX M HOPMATHBHBIX IIPABOBBIX AKTOB, COAEPIKAIIMX
HOPMBI, PEryJUpYyIOIIKe AATEIbHOCTb 10 UCTIOJIHEHUIO MyHULIMIIAIBHON YCIIYTH;

TEKCT HAaCTOAIIETO aJJMUHUCTPATUBHOTO pErjaMeHTa;

uHbopMalUs 0 MOPAAKE UCIIOTHEHUS MYHULIUIIATIBHON YCIYTH;

NepevyeHb JOKYMEHTOB, HEOOXOAMMBIX JUI IPEJOCTABICHUS MyHULIMIIAILHOM YCIIyTH;

(opMBbI 1 006pa31bl JOKYMEHTOB JUISl 3aII0JIHEHMS,;

CBEJIEHUS O MECTE HaXOXAECHUs U rpaduke paboThl yIOJHOMOYEHHOTO oprana 1 MOLI;

CIpaBOYHbBIE TeNEPOHBI;

azipeca dJI€KTPOHHOM MOYTHI U agpeca MHTepHeT-CaliToB;

uHbopMalMsg O MecTe JMYHOIO IMpHeMa, a Takke 00 YCTAHOBJIEHHBIX Ui JIMYHOTO
npueMa JHAX U Jacax.

IIpuy wu3meHenun uHOpPMAIMM 1O  HMCIOJHEHMIO  MYHULMIAIBHOW  YCIYTH
OCYIIECTBIISIETCS €€ MEePHOINUecKoe OOHOBIICHHE.

BusyanpHas, TekcToBas U MyJIbTUMeIuiHas MUHGOPMAIHs O MOPSAIKE MPEIOCTABICHUS
MYHUIUNAIBHONW YCIYTH pa3Melaercs Ha MH(OPMAIMOHHOM CTEHJE WIM HH()OPMAIMOHHOM
TepMuHaJle (yCTaHAaBIMBAeTcs B YyAOOHOM s TrpaxaaH wMecte Ha ExamHoM mnoprane



TOCYIapCTBCHHBIX M MYHHIIMIIATBHBIX YCIyr (Www.gosuslugi.ru), a Takke Ha O(QHIMaTILHOM
caiiTe yImoJHOMOYEHHOTO oprana (KUpoBOaaMuH.pdh

Odopmiienne BU3yalbHOH, TEKCTOBOW M MYJIbTUMEIWHHOW HH(GOpMAIMU O MOPSAKE
IIPEIOCTABJICHUS  MYHULMIAIBHOW  yCIYrM JIOJDKHO  COOTBETCTBOBAaTh  ONTHUMAaJIbHOMY
3pUTEIHLHOMY U CITYXOBOMY BOCIIPUSTHIO 3TON MH(OPMAIIUHU TPaXKTaHAMH.

2.11.5. TpebGoBanust K 00ECHNEUYECHUIO JOCTYITHOCTH MPEIOCTABICHUS MYHHIUIAIBHOM
YCIIyTHU U1 HUHBAJIUOB.

B mensx oGecrieueHust yCIOBUN MOCTYMHOCTH ISl MHBAIMAOB MYHUIIUTIAIBHOU YCIYTH
JOJKHO OBITH 00€CIIedYeHO:

- OKa3aHue ClieluallcTaMy NOMOIIY HHBAJIUAAM B [IOCAJAKE B TPAHCIIOPTHOE CPEACTBO U
BBICAQ/IKE U3 HErO Iepej] BXOJOM B MOMEIIEHHUS, B KOTOPbIX MPEJOCTABIAETCS MyHULIUIIAIbHAS
ycllyra, B TOM YHUCJIE C UCTIOIb30BAaHUEM KpPECIa-KOJIACKH;

- OecpensaTCTBEHHBIN BX0/1 MHBAJINIOB B IOMEIIEHUE U BBIXOJ U3 HETO;

- BO3MOYKHOCTb CaMOCTOSITE€JIBHOIO TEPEABIKEHUS HWHBAJIUAOB [0 TEPPUTOPUHU
OpraHu3aliy, MOMEIIEHHUs, B KOTOPbIX 0Ka3bIBAETCSI MyHUIIMNIAIbHAS YCIIYTa;

- COIPOBOKJIEHHME WHBAJINA0OB, UMEIOIIMUX CTOMKHE paccTpoiicTBa (DYHKIMM 3pEHUS U
CaMOCTOSITEJIBHOTO MEPEeIBUKEHUS, U OKa3aHWE MM IIOMOIIM Ha TEPPUTOPUU OpraHU3alMH,
MTOMEILIEHHUS, B KOTOPBIX OKa3bIBAECTCS MyHULIMIIATbHAS YCIIYTa;

- HaJyUIekaliee pazMerieHne o0opynoBaHUs U HOcHUTeNed MHGpOpMaIi, He0OX0IUMBIX
i obecrieueHUs] OECHpPENsITCTBEHHOTO JOCTylla WHBAJIMJOB B TOMEUICHHS M K yciayram, C
Y4eTOM OTPaHUYCHHUH HX KU3HENEATEIbHOCTH;

- nyOnrpoBaHue HEOOXOAUMOM JIJIsl MHBAJINIOB 3ByKOBOM M 3pUTENbHON MH(pOpMalny, a
TaKKe HaJIucell, 3HaAKOB W HWHOM TEKCTOBOM u rpaduyeckoil HHPOpMAUM 3HAKAMU,
BBITIOJTHEHHBIMU penbe(HO-TOueqHbIM mpuTOM bpaiins;

- IONyCK CypAONEPEeBOAUNKA U TU(PIIOCYPAONIEPEBOIUHKA;

- JIOMyCK COOaKku-NPOBOJAHUKA IPU HAIWYMM JOKYMEHTAa, HOATBEP)KJAIOIIEro ee
CrieluanbHOe OO0y4eHHE M BBIJIAHHOTO NO (QopMe M B TMOPSJKE, KOTOPHIE OIpPENEIIIOTCS
(benepanabHbBIM OPraHOM UCHOJHUTENBHOM BJIACTH, OCYHIECTBISIOINUM (DYHKIIMHU MO BBIPAOOTKE U
peanu3anuy rocylapcTBEHHOW MOJUTUKU U HOPMaTHBHO-IIPaBOBOMY PETyJIMpPOBaHUIO B chepe
COLIMAIIHON 3aIUThI HACEIICHUS;

- NPEeOCTaBICHUE IPU HEOOXOIUMOCTH YCIYr'H 10 MECTY JKUTEIbCTBA MHBAIMJA WU B
JUCTAHIIMOHHOM PEXKHUME;

- OKa3aHue CIEeUUAIMCTAMU MHOH HEOOXOIMMOI MOMOIIM HMHBAIMIAM B IIPEOI0JIEHUU
0apbepoB, MPENATCTBYIOIIMX MTOJTYYEHUIO UMU YCIIYT HapaBHE C IPYTUMHU JIUL[AMU.

2.12. TlokazaTensiMu  JOCTYMHOCTH M KadyecTBAa MYHHULUNAIBHOW YCIYTH SBISIIOTCA
IIPEIOCTABJICHNE MYHULIMIIAIIBHON YCIyTH WX OCYIIECTBJICHUE OTIEJIBHBIX aIMUHUCTPATUBHBIX
IIpoLelyp B 3JEKTPOHHOH Qopme, nostydeHue 3asBuTesneM HH(GOpMaIiu o Xo/1e Npe10CTaBICHUs
MYHULUNAIBHOW YCIYyrM C MCIOJb30BAHUEM CPEACTB TENC(POHHONW CBSI3U, HIEKTPOHHOTO
MHGOPMHUPOBaHUS, COONIOJICHUE CPOKOB MPEIOCTABICHNS MyHUIIMIIAILHONW YCIIYyI'H, OTCYTCTBHE
KamoO W NIpeTeH3Mil cO CTOPOHBI 3asBUTENA, a TaKkkKe CyJeOHbIX AKTOB O MpPU3HAHUU
HE3aKOHHBIMH pelICHUH, AeHCcTBUM (Oe3AeiCTBUS) YIOJHOMOUYEHHOIO OpraHa M J0JDKHOCTHBIX
JIU1 YIIOJIJHOMOYEHHOIO OpraHa.

2.13. OcymiecTBiieHHE OTAETbHBIX aAMUHUCTPATUBHBIX MPOLEAYp MPHU MPEJOCTaBICHUH
MYHUIUNATBHONW YCIYTH BO3MOKHO B 3JI€KTpOHHOH (opme. [IpenocraBienne MyHUIMIIAIBHOM
YCIIyTU MOKET OCYIECTBIATECSA B MDL] B COOTBETCTBUH C COTJIAIIEHUEM, 3aKJIIOUEHHBIM MEXIY
MOII 1 ynnoJIHOMOYEHHBIM OPTraHOM.

OCOOEHHOCTH  OCYLIECTBICHMS  OTIEJIbHBIX  aJMHHUCTPATUBHBIX  HpPOLEIYyp B
AJIEKTPOHHOU (hopMe U MpeNoCTaBICHUs MYHUIMNAILHON yciayru uepe3 M®L] ycraHOBiIEHB! B
pazzeie 3 HacTOSIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

3. COCTaB, moCJaeaA0BATC/IbHOCTD U CPOKH BBINMOJITHCHUA AAMHUHHCTPATUBHBIX IIpoueayp,
TpGﬁOBaHI/Iﬂ K NOPAAKY UX BbBINMOJHCHUSA,



B TOM YHCJIe 0COOEHHOCTH BLINOJIHEHHS AIMUHUCTPATUBHLIX NpOoEaAYpP
B 3J'IeKTp0HHOﬁ (])opMe, a TakiKe 0COOEHHOCTH BbINOJIHEHHUSA AIMUHUCTPATUBHBIX

npouenyp B M®@I]|

[IpenocraBinenne MyHMLIUMIAIbHOM  yCIyrH  BKIIOWaeT B ce0s  cleyrolue
aJIMMHHUCTPATUBHbBIE TPOLIEAYPHI:

1) mpuem u peructpanus 3asBJICHUs, B TOM YHCIIE, IOCTYIUBIIETO B AEKTPOHHOU (hopme
(0TKa3 B mpueMe K pacCCMOTPEHHUIO 3asIBICHUS);

2) pacCMOTpEHHUE 3asIBJICHUS, IPUHATHE PELICHUS 10 UTOI'aM PACCMOTPEHHUS.

3.1. Tlpuem u perucrpanys 3asBICHUSA, B TOM YHUCIE, NOCTYINHUBIIErO B
AIIEKTPOHHOM (hopMe (0TKa3 B MpUeMe K PACCMOTPEHUIO 3asBJICHNUS).

3.1.1. OcHoBaHueM AJis Hayajga aJMUHUCTPATUBHOMN MPOLENYpHl ABJISAETCS MOCTYIIEHUE
B YIOJHOMOYEHHBIH OpraH 3asBJIEHUS U B HEOOXOAMMBIX ClIydasx JOKYMEHTa,
MPEeyCMOTPEHHOIO MOJMYHKTOM 2 MyHKTa 2.5.1 HACTOSIIEro afMUHUCTPATUBHOTO perjamMeHTa
Ha JUYHOM rpueme, yepe3 M®DII, mouToBsIM OTIPABICHHEM WIH B SJIEKTPOHHOU popme.

3.1.2. Ilpuem 3asBiIeHHS U TpUIAraeMbIX K HEMY JOKYMEHTOB OCYILECTBISET
CIELIMAIMCT YIMOJHOMOYEHHOrO0 opraHa, cnenuanuct MOL[, ocymecTBasSomui  npuem
JOKYMEHTOB.

B cnyuae, ecnu 3asBUTENEM HE MpEACTaBICHbI JOKYMEHTBI, YKa3aHHBIE B
nmyHkTe 2.5.1 HacTosmero agMUHUCTPATUBHOTO PETJIAMEHTA, CIEHHAIUCT YIMOJIHOMOYEHHOTO
oprana, crenpanuct M®I] oTkas3piBaeT B npreMe JOKYMEHTOB C YKA3aHUEM IPUYHMHBI TAaKOI'O
oTKa3a (Mpu JUYHOM OOpallleHHuu 3asBUTENS) JTUO0 0QOpPMIIIET U HaNpaBiseT yBeAOMIIEHHE 00
OTKa3e B PaCCMOTPEHUM 3asiBJICHUS C IOMOIIbIO MOYTOBOM CBSI3U JTMOO B 3JIEKTPOHHOM BHJIE (B
Cllyyae IOCTYIUICHHs 3asBJICHUS M IPWIAraeMbIX K HEMY JOKYMEHTOB II0 IOYTE WU B
3JIEKTPOHHOM BHE). JlaHHOE yBeIOMIJIEHHE MOMHUCHIBAETCS PYKOBOAUTEIEM YIIOTHOMOYEHHOTO
OpraHa Wi YIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIULIOM.

3.1.3. IlonydeHue 3asBJCHHS U NPHJIATAa€MBIX K HEMY JOKYMEHTOB MOJTBEPKIAETCS
YIOJHOMOYEHHBIM OpPraHOM IYTEM BbIIauM (HANpaBlICHHUs) 3aSBUTEIIO PACIIHUCKH B MOIY4YEHUU
NOKyMEHTOB. B ciyuae mnpenocraBieHus JOKyMeHTOB uepe3 MOIL[ pacnucka Bblraercs
yka3zaHHbIM MOII.

[Ipu nocryruieHUU 3asBICHUS U IPUJIAraeMbIX K HeMYy JokyMeHTOB B M®II, nocineanuit
HE T03/IHee JHS, CJIEIYIOLIEro 3a JHEM UX MOCTYIUIeHHS, 0OOeCIeunBaeT nepeaavy 3asBleHUs U
MpUJIaraéMbIX K HEMY JIOKYMEHTOB B YIIOJJHOMOYEHHBIH OpraH.

[Tonyuenue 3asiBieHus B ¢GopMe HIEKTPOHHOTO JOKYMEHTa M IPUIIAraeMbIX K HEMY
JOKYMEHTOB MOJATBEPKIAETCS YIOJHOMOYEHHBIM OPraHOM ITyTEM HAlpaBJICHUS 3asIBUTEIIO
YBEIOMIICHHS.

[Tocne Bbmaum (HampaBieHHSI) 3asIBUTENIO0 PACIHUCKH (YBEIOMIICHHS) B
MOJYYEHUH JIOKYMEHTOB WM TMOCTYIJIEHUS TakuX JOKyMeHToB u3 MO®I[ cneunamuct
YIOJIHOMOYEHHOI'O OpPraHa OCYHIECTBIISET UX PErUCTPALIUIO.

3.1.4. TIlpu mnocTyruieHMH 3asBICHHS B  DJIEKTPOHHOH  ¢dopMe  CHElUaIUCT
YIIOJIHOMOYEHHOTO OpraHa B TeueHue 1 paboyero JHsS ¢ MOMEHTa €ro PerucTpaluy MPOBOJUT
IpoLelypy NMPOBEPKU JEHCTBUTENBHOCTH KBATU(PUIMPOBAHHOW IMOAIMUCH, C MCIOJIb30BaHHEM
KOTOpPOH TNOJMHMCAaHO 3asBIeHUE (MaKeT OJJIEKTPOHHBIX JOKYMEHTOB) O MpEIOCTaBICHUU
MYHHIIMIIATBEHOW YCIYTH, MPeayCMaTPUBAIOIIYI0 TIPOBEPKY COONIOICHHUS YCIOBUMA, YKa3aHHBIX B
crarbe 11 denepanbHoro 3akona Ne 63-03.

B cnydae ecnu B pe3ynbrare mMpoBepKU KBaTH(PHUIIMPOBAHHON MOAMKUCH OYAET BBISBICHO
HECOOJII0JICHHE YCTAaHOBJICHHBIX YCIOBUN MPU3HAHUS €€ AeHCTBUTENBbHOCTH, YIIOJIHOMOYEHHBIN
Oprad B TEYEHUE TpeX AHEW CO THS 3aBEPLUEHMS IPOBEIEHUS TAKOW IPOBEPKU NPUHUMAET
pemieHre 00 OTKaze B IpHEeME K pacCMOTPEHMIO 3asBJICHUS W HAalpaBisAeT 3asBUTEIIO
yBeJOMJIEHHE 00 3TOM B JIEKTPOHHON (opMe ¢ yKazaHUeM IyHKTOB ctaTbu 11 denepanbHoro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKWIM OCHOBAaHUEM Ui INPHUHATHS YKA3aHHOTIO PEIIECHHUS.
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Takoe yBemoMIIGHHME TMOJNUCHIBACTCS KBATM(DUIIMPOBAHHON IMOJAMUCHIO  PYKOBOJUTENS
YIIOJIJHOMOYEHHOI'O0 OpraHa WIH YIIOJHOMOYEHHOI'O UM JIOJKHOCTHOTO JIMIA U HAIIPABIISIETCS 110
aJipecy JJIEKTPOHHOW MOYTHI 3asBUTENS TUOO0 B €ro JIM4YHbIA KaOmHer Ha EqumHOM mopTtaie
rOCYJAApCTBEHHBIX U MYHULUIIATIBHBIX YCIIYT.

3.1.5. MakcumanbHBIl CPOK MCIIOTHEHUS aJIMUHUCTPATUBHOM MPOLIEAYPHI:

- Ha JIMYHOM TIpUEMeE rpakJaHn — He OoJiee 15 MUHYT;

- IpU TOCTYIUICHHHM 3asBJICHHS M JOKYMEHTOB IO mnoute, uepe3 MOIL[ wunu B
AIIEKTPOHHOU (hopMe — 2 pabOUHX JHS CO JAHS NOCTYIUICHUS B YIIOJTHOMOYESHHBIH OpraH.

VYBenomiieHue 00 0TKaze B IpUeMe K paCCMOTPEHUIO 3asIBJICHUS, B CIy4ae BbISBICHUS B
XO0JI€ NPOBEPKU KBATU(PHUIMPOBAHHOW MOANMCHU 3asBUTENS] HECOONIOEHUS YCTaHOBJIEHHBIX
YCIIOBUI MPU3HAHUS €€ JeHCTBUTEIBHOCTH HAIIPABIIETCS B T€UEHUE 3 JTHEHM CO THS 3aBEepLICHMUS
IIPOBEJCHUS TaKON IIPOBEPKH.

3.1.6. Pe3ynbTaToM BBHITOJHEHHS IMHHUACTPATUBHOMN TPOLIEAYPHI SIBIISETCS:

- NpUEM M perucTpauusi 3asBIEHUS, BblJaua (HAIpPaBJIEHUE) 3asBUTENIO PACIUCKU
(yBenomIieHus1) B TIOJYYEHHUHU 3asiBJICHUS U IPUIIOKEHHBIX K HEMY JJOKYMEHTOB;

- HarpaBJIeHUE YBEIOMJIEHHsI 00 OTKa3€e B IPHEME K pACCMOTPEHHIO 3asBJICHUSI.

3.2. PaccMOTpeHUE 3asBJICHUS, IPUHATHE PEIICHUS TI0 UTOTaM PacCMOTPEHUSL.

3.2.1. OcHOBaHMEM JJIs1 Hayajla BBINOJHEHUs aJIMAHUCTPATUBHOW MPOUEAYPHI SBISAETCA
MOJIyYeHUE  JIOJDKHOCTHBIM  JIMIIOM  YHOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHBIM  3a
MIPeI0OCTaBJIC€HNE MYHULIUIIATbHON YCIYTH, BCEX JOKYMEHTOB (MHpOpMAIUH), HEOOXOUMBIX IS
MIPEIOCTABJICHNUS MyHULIUTIATbHON YCIYTH.

3.2.2. JIOJDKHOCTHO€  JIULO  YINOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
IIPEJOCTaBICHNE MYHHUIMNAIBHON YCIYTH, pPacCMAaTpUBAaeT IPEJCTABICHHbIE JOKYMEHTBl M
BBISABISIET  Hanmuuue  (OTCYTCTBHE)  INPEIyCMOTPEHHOTO  IYHKTOM 2.7  HAaCTOSILEro
aJIMUHUCTPATUBHOIO PErJIaMEHTa OCHOBAHUS Ul OTKa3a B IIPEJIOCTABJIECHUU
CBEJICHUH U3 peecTpa.

IIpy HEBO3MOXHOCTM WJEHTH(UKALMU yKa3aHHOIO B 3ampoce O0ObeKTa yuyeTa
JOJDKHOCTHOE  JIMLO  YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEJOCTaBIICHHUE
MYHULUNAIBHON YCIIYTH, TOTOBUT IPOEKT YBEIOMJICHHUs 00 OTKa3e B MPEAOCTABICHUN CBEACHUI
13 peectpa (anee — yBeqoMICHHE 00 OTKase).

B cnydae oTka3za B npenoCTaBICHUH MYHUIMNAIbHON YCIYT'H YIOJIHOMOYEHHBIN OpraH
HHGOpPMUpYET 3asBUTENS O NPUUMHAX TAKOTO OTKa3a C YKa3aHUEM IEepeyHs JOKYMEHTOB U
nHbOpMalLKY, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX CTAJIM IPUYMHOMN OTKa3a, a TaKkkKe
C YKa3aHMEM IIepeyHs YCTAHOBJEHHBIX (enepaIbHbIMU 3aKOHAMM M (WIM) HUHBIMHU
HOPMaTUBHBIMM IIPAaBOBBIMU aKTaMU TpeOOBaHMI, HECOOTBETCTBHE KOTOPHIM IOBIJIEKIO OTKAa3 B
IPEJOCTaBICHUN MyHULIUTIAIIBHOM YCIYTH.

3.2.3. B cityyae OTCYTCTBUSI OCHOBaHUS Ul OTKa3a B MPEAOCTABICHUH MYHULMIAIBHOM
YCIYT'H, HPEAYCMOTPEHHOTO IIYHKTOM 2.7 HacTOSILEro aJMHHUCTPATUBHOIO perjiaMeHTa,
JOJDKHOCTHOE  JIMLO  YIHOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a IPEAOCTaBIICHHE
MYHULUNAIBHONW YCIIYIH, BBIABISET HaJuuue (OTCYICTBHE) B peecTpe OObeKkTa yuera, B
OTHOILIEHUH KOTOPOTO 3asiBUTEIb 0OpaTUIICS 3a MOJy4eHueM HH(pOpMaLIH.

B cnyuae Hamuuus B peecTpe TaKOro 00bEKTa JODKHOCTHOE JIMIO YHOJHOMOYEHHOTO
OpraHa, OTBETCTBEHHOE 3a IPEN0CTaBICHNE MYHULIMIIAJIBHON YCIyTH, TOTOBUT IPOEKT BBIITUCKU
u3 peectpa. B yka3aHHON BBIIHCKE OTPAKAIOTCSA BCE CBENEHUS, COJEPIKAILUECS B pEECTpe
MYHUIUTATBHOTO UMYILECTBA.

IIpu otcyrcTBUM B peecTpe 0OBEKTa, B OTHOLIEHHH KOTOPOTO 3asBUTEb OOpaTHIICS 3a
MoJIydeHneM HH(OpPMAINH, JOJKHOCTHOE JIMIIO YIMOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
NPEJOCTaBICHNE MYHUIUNAIbHONW YCIyTH, TOTOBHT MPOEKT YBEIOMJIEHHUS 00 OTCYTCTBHH
3arpammnBaeMoil nH(popMalMu B peecTpe (Janee — yBeAoMIIeHHEe 00 OTCYTCTBUU MH(DOPMAIUH).

3.2.4. Tlpoekt BhIIHMCKH U3 peectpa (yBemomuieHHss 00 OTKase, yBeAOMIICHHS 00
OTCYTCTBUHM HMH(OpPMAIMK) NPEACTaBISIETCS JOJDKHOCTHBIM JIMIIOM YIIOJHOMOYEHHOTO Opraa,




OTBETCTBEHHBIM 3a IPENOCTaBICHWE MYHHMIHMIAIBHOW YCIYrH, Ha MOINHCH PYKOBOJIUTEIIO
YIIOJIHOMOYEHHOTO OPraHa MM YIOJTHOMOYEHHOMY UM JIOJDKHOCTHOMY JIHILY.

PykoBo#TENH YIIOJTHOMOYEHHOTO OpraHa WK YITOJHOMOYEHHOE UM JIOJDKHOCTHOE JIUIIO,
paccMOTpeB MOJIyYEHHBIE MPOEKTHl, B CIIydae OTCYTCTBUS 3aMEUaHHH, MOINHCHIBACT HX U
nepeaaeT CIenUuaIMCTy YHOJTHOMOYEHHOTO OpTaHa JUIsl PEeTUCTPALHH.

3.2.5. TloanucanHasi BBIMUCKAa M3 peecTpa (yBeaomieHHEe 00 OTKasze, yBeIOMJICHUE 00
OTCYTCTBUHM HMH(OPMAIIUN) PETUCTPUPYETCS CIHEIHATUCTOM YINOJHOMOYEHHOTO OpraHa B
YCTaHOBJIEHHOM TIOPSIZIKE.

VYka3zaHHBIE TOKYMEHTHI BPYYarOTCs 3asBUTENIO MPU JIMYHOM OOpalieHnn B
YIIOJTHOMOYEHHBIH OpraH (IpH HaJIMYUH COOTBETCTBYIOIIETO YKa3aHWs B 3asBICHUM) WA
HATPaBJISIFOTCA OYTOBBIM OTIIPABIICHHEM IO a/IpeCy, YKa3aHHOMY B 3asiBICHUH, 100 B (hopme
AIIEKTPOHHBIX JOKYMEHTOB C WCHOJB30BaHMEM EJMHOTO TmopTana TrocylapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT WU ITyTEM HaIpaBJICHUS Ha AIEKTPOHHYIO TIOUTY 3asBUTEIS.

B cnydae noctymienus 3asBieHus dyepe3 MOIL[ cnennaincT ynoJHOMOYEHHOTO OpraHa
OCYIIECTBJISIET TIepeiayy yKa3aHHBIX JOKyMeHTOB B M®II, ecnu uHOI crioco® mosiydeHusl He
yKa3aH 3asiBUTEIIEM.

3.2.6. MakcumanpHBI CPOK UCIIOJIHEHUS aIMUHHUCTPATUBHON MPOLEAYpHI - 7 paboumx
JHEW ¢ MOMEHTA MOJYYeHUs TOJHKHOCTHBIM JIMIIOM YITOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM
3a MMpe0CTaBIeHNe MyHULIUIIAIbHON YCIYTH, BCeX JOKYMEHTOB (MH(opManun).

3.2.7. Pe3ynbTaToOM BBIITOJHEHHS aJ]MHHUACTPATHBHOMN IMPOLIEAYPHI SBIISETCS:

- HampaBJIeHHE (Bpy4Y€HHE) 3asBUTENII0O BBIIUCKHU, cojepxaiied uHpopMmanuoo o0
00BEKTax yueTa U3 peecTpa MyHUITUIATLHOTO UMYIIIECTBA;

- HampapJieHHE (BpydeHHUE) 3asBUTEIIO YBEJOMJICHUS 00 OTKa3e B MPEIOCTABICHHUH
CBEICHMI M3 peecTpa B clydyae HEBO3MOXKHOCTH HJAECHTHU(UKAIMM YKAa3aHHOTO B 3alpoce
00BbeKTa y4eTa,

- HampaBJieHHE (BPYYCHHE) 3asBUTEIIO yBEIOMJICHHS 00 OTCYTCTBUH 3allpalliiBacMoit
nH(popMauu B peectpe.

3.3. TMopsiaok OCyIIecTBICHNS aIMUHIUCTPATHBHBIX MPOIEIYP B AIEKTPOHHOU (hopme, B
TOM YHCJIE C UCIIOJIb30BaHUEeM EMMHOTO MopTaia rocy1apCTBEHHBIX U MYHHUIIMITATBHBIX YCIIYT.

3.3.1. Ilpu mpemocTaBIEHUH YIOJHOMOYCHHBIM OPraHOM MYHHUIIMIIATBHOW YCIYTH B
ANEKTPOHHOU (opMe mocpeacTBoM EmuHOTro moprana rocylapCTBEHHBIX W MYHHIHIIATbHBIX
YCIIYT 3asBUTEII0 00ECIIeYNBACTCS BBIOIHEHUE CIICTYIONINX ICHCTBHIA:

noJiydeHre HH(GOpPMAIIMH O TIOPAIKE U CPOKaX MPEIOCTABICHHS MYHUIIUIIATbHOM YCIIyTH;

3aUChb HAa MpPHEM B YINOJHOMOYEHHBI  oOpraH il [OJayd  3ampoca
0 IPEI0CTABICHINH MYHHUIUITATBHOM YCIIyTH (faee — 3ampoc);

bopmHpoBaHKE 3aMpoca;

pUEM M PETHCTPAIMs YIOJHOMOYCHHBIM OPraHOM 3ampoca W HMHBIX JIOKYMEHTOB,
HEOOXOJMMBIX [UTS TIPETOCTABICHHS MYHUIIUITAIBHOM yCITyTH;

MOJIyYEHHE pe3y/IbTaTa MPeAOCTaBICHUS MyHUIIUTTIATLHON YCIYTH;

MOJIyYEHHE CBEICHUI O XO/I¢ BBIMOJHCHHUS 3aMPOCa;

OCYIIIECTBIICHHE OI[CHKH Ka4eCTBa MPEAOCTABICHHUS MyHHUITUITATILHON YCITYTH;

nocyneOHoe (BHecyneOHOe) oOxkaloBaHHe pelieHu U AeiicTBuil (Oe3neiicTBUs) oprana
(opranusanmu), JODKHOCTHOTO JIMIIA OpraHa (OpraHu3amnuy) JU00 MYHHIUMAIBHOTO
CITyI)KaIllero;

AQHKCTHPOBAaHUE 3asABUTENS  (NPEIbSBICHHE 3asBUTENIO IEPEYHS BOIPOCOB U
MCYEPIIBIBAIOIIETO MMePEYHs] BAPHAHTOB OTBETOB HAa YKa3aHHBIC BOTIPOCHI) B LIEJSIX OMPEACICHUS
BapHaHTa MYHHUIUNAIBHOW YCIYTH, TPEAYCMOTPEHHOTO aJMHHUCTPATHBHBIM PErJIaMEHTOM
MPEOCTABICHUSI MYHHIIUIAIBHOMW YCIYTH, COOTBETCTBYIOIIETO MPU3HAKAM 3asIBUTEIIS,

MPEIbSBICHUE 3asBUTEII0 BapUaHTa TMPEIOCTABICHUS MYHHUIIMIAIBHON  YCIIyTH,
MPEIYCMOTPEHHOTO  aJIMUHUCTPATUBHBIM PErjaMEHTOM MPEJOCTABJICHUS MYHHUIIMITAIbHON
YCITYTH.




3.3.2. lns nmpeaocTaBICHUS] MyHUIMIIAIILHOW YCIYTH C UCIIOJIb30BaHueM EiHoro moprana
TOCY/IapCTBCHHBIX W MYHHLMIAJIbHBIX YCIYr 3asBUTENb 3amojiHsieT (GopMy, B KOTOPOM
HEOOX0JMMO YKa3aTh CBEACHUS, HEOOXOAUMBIC JUIS IOJTYYSHHS YCIIYTH.

3.3.3. 3asBinenue cyMTaeTCs  OTIPABICHHBIM  IOCIE  TOJYYCHHsS  3asBHTEIEM
COOTBETCTBYIOLICTO 3JICKTPOHHOTO YBEJOMJICHHS B JIMYHBIA KAaOMHET 3asABUTENS WM €ro
npejcTaBuTells Ha EMMHOM nopTaie rocy1apcTBEeHHBIX U MYHUIIUITAIBHBIX YCIIYT.

3.34. B xome mnpemocTaBieHHs MYHHUIMIAIBHOH YCIYyrH 3asBUTEIb MOJy4aeT
YBEJOMJICHUSI O CTAaTyce YCIyrH B JIMYHOM KaOMHETE 3asBHUTENS WM €ro MPEACTaBHTENS Ha
EnuHoM mopTase rocynapCTBEHHBIX U MYHUIIUITATBHBIX YCIYT.

3.3.5. 3asBuTENIO B KAYECTBE pe3yNbTaTa MPEAOCTABICHUS YCIYIH 00eCIeUYMBACTCS 110 €ro
BBIOOPY BO3MOKHOCTB!

- TOJIy4CHUS  DIIEKTPOHHOTO  JIOKYMEHTa, TIOJAINUCAHHOTO C  HUCIOJb30BAHUEM
KBaTH(DUIIMPOBAHHOM TO/IITHCH.

IMpu nonyueHuu pe3yiabTaTta TPENOCTaBICHWS YCIyrn Ha EjauHOM — mopTtane
TOCYIApCTBCHHBIX W  MYHHUIMIAIBHBIX  ycIyr B  (OpMe DICKTPOHHOTO  JIOKYMEHTa
JIOTIOJTHUTEIBHO 00eCIIeUnBACTCSI BO3MOKHOCTD MOJTYUYCHHS TI0 JKEJIAHHUIO 3asBUTEIIS IOKYMEHTA
Ha OyMa)KHOM HOCHTEJIE, MOTBEPIKIAIOIIETO COJIEPKAHUE AIEKTPOHHOTO JTOKYMEHTA.

Wudopmariust 00 3IEKTPOHHBIX TOKYMEHTaX - pe3yibTaTax MpeIOCTaBICHHS YCIYT, B
OTHOIICHUH KOTOPBIX TMPEIOCTABISAETCS BO3MOXKHOCTh, MPEIyCMOTpEHHas a03aleM BTOPBIM
HACTOSIIIETO TIYHKTA, pa3MeIIaeTcs ornepaTopoM EIMHOTO TopTana rocyJapcTBEHHBIX H
MYHUIIMTAIBHBIX YCIYT B €JMHOM JIMYHOM KaOWHETE WK B DJICKTPOHHOH (popMe 3ampoca.

B03M0OXHOCTh TIOJTydeHHUsS pe3ysibTaTa MPeJOCTaBICHUS YCIyrH B OpMe 3IEKTPOHHOTO
JOKYMEHTa WJIM JIOKyMEHTa Ha OyMa)XHOM HOCHTelle 00CCICUMBACTCS 3asABUTEIIO B TCUCHHUE
CpOKa JIeHCTBUS pe3yibTaTa MPEJOCTaBICHUS YCIYTH (B CIydae eClM TaKoi CPOK YCTaHOBJICH
HOPMaTUBHBIMHU ITPaBOBBIMH akTaMu Poccuiickoit deaepanun).



puiaoxenne Ne 1 k aAIMMHUCTPATUBHOMY PerjiaMeHTy
NMPeA0CTABJICHUSA MYHULIHMIIAJIBbHOM YCIAYIH
«IlpenocraBienne Bpinucku (nHpopmanumn) 0o
00beKTax yueTa u3 peecTpa MyHUIIUNIAJIbHOTO
umyniecrsa KupoBcKoro cejibCKoOro nocejeHust
CBeT/10pCKOro MyHHIMIIAJIbLHOTO paiioHa
Bouarorpaackoii o6s1actu»

B apmunamMCcTpanyio KupoBCKOro cenbcKoro
nocesneHus: CBeTIOSPCKOTO MyHUIIUTIAIBHOTO
paiiona Bonrorpasckoii obmactu

OT

(pamunus, umsi, oT4ECTBO (IPH HATUYNH )

(I)I/ISI/I‘IQCKOFO JIU1IA/TIOTHOE HAMMEHOBaHUE

ropuauueckoro uia, MTHH)

(®.1.0. ynonHOMOYEHHOr 0 PEACTaBUTENS)

(OuTOBBIN aipec, KOHTAKTHBIN TenedoH)

3ASBJIEHUE
0 MpeAoCTaBICHUN HHPOPMAIUU (BBIMUCKH) U3 peecTpa MyHHUIIUIAIBHOIO UMYILECTBA
Kuposckoro cenbckoro nocenennsi CBETIOSIPCKOTO MYHUIIMIIATBLHOTO pailoHa Boarorpaackoi
obnactu

"o 20 1. Ne

[Ipomry mnpemocraBuTh WHPOpPMANKIO (BBIMKUCKY) U3 peecTpa MYHHUIUIIAIBLHOTO
umymiectBa KHpPOBCKOTO cenbCKoro moceneHus: CBETIOSIPCKOr0 MYHUIUIAIBHOTO paloHa
Bounrorpazckoii o6actu Ha ciieayromuii(-mue) 00beKT(-bl):

(HanMeHOBaHNE 00BEKTa, TEXHIUECKHE XapaKTEePUCTHKH - 00IIas mIomans (KB. M), MPOTHKEHHOCTS (1. M) U JIp.)

1o azApecy:

(ampec (MecToOHaxX0XIeHNE) OOBEKTA)

HNudopmanuio mpoiry npeaocTaBUTh

(yka3atp ciocob norydeHns nHpopMaIw (BBIMMCKN) U3 peecTpa MyHUIUITAIFHOr0 nMyIiecTBa KupoBckoro
cenbeKoro mocesernst CBETIOSPCKOr0 MYHHIINIIATBHOTO paifona Bororpaackoii 06mactu)

S nmato corimacue Ha 0OpabOTKY MOMX NEpPCOHATBHBIX JAHHBIX aJMUHUCTpAIMe
Kuposckoro cenbckoro noceneHuss CBETIIOSPCKOr0O MyHHIIMIIAIBHOTO paiioHa Boarorpaackoit
o0nacTi, TO €CTh Ha COBEpIICHHWE MACUCTBUIl, MPEeIyCMOTPEHHBIX INYHKTOM 3 cTaTbu 3
®enepanbHoro 3akona ot 27 uronst 2006 r. Ne 152-03 "O nepcoHanbHBIX JaHHBIX .

Hacrosimee cornmacue nedcTByeT €O JHS €ro MNOANUCAaHUSA JO [JHSA OT3bIBa B
MMCBEMEHHOH dopme.

[Ipunoxenus:



1. KOHI/ISI I[OKYMCHTa, HOI[TBep)KI[aIOH_IGFO IIOJTHOMOYU A HpeI[CTaBI/ITeJISI IOpI/IIII/I‘-IeCKOI‘O
JIMIIa, Ha JI. B 1 9K3.;

2. KOHI/ISI I[OKYMCHTa, HOI[TBep)KI[aIOH_[eFO IIOJTHOMOYHA HpeI[CTaBI/ITeJISI (I)I/I3I/I‘-ICCKOI‘O
JIMIIa, Ha JI. B 1 9K3.;

3. Komust tokymeHTa, yIOCTOBEPSIIONIETO JTHYHOCTD (U1l (PU3UYECKOTO JHUIla), Ha
1. B 1 pK3.

20 1.

(HOI[HPICL 3asABUTCIIA WK €TI0 YIIOJTHOMOYCHHOI'O Hpe}ICTaBI/ITeHH)



Ipuno:kenne Ne 2 Kk AIMUHUCTPATHBHOMY pPerjaMeHTy
NMPeA0CTABJICHUSA MYHULIHMIIAJIBbHOM YCIAYIH
«IlpenocraBienne Bpinucku (nHpopmanumn) 0o
00beKTax yueTa u3 peecTpa MyHUIIUNIAJIbHOTO
umyniecrsa KupoBcKoro cejibCKoOro nocejeHust
CBeT/10pCKOro MyHHIIMIIAJILHOI0 paiioHa
Bouarorpaackoii o6s1actu»

B apmunamMCcTpanyio KupoBCKOro cenbcKoro
nocesieHus: CBETIOSAPCKOT0 MyHUIIUIIAIIBHOTO
paiiona Bonrorpasckoii obmactu

oT

(pamunus, nmsi, oT4ECTBO (MIPH HATUYNH )

(bHSH‘IeCKOFO JIUI1IA/TIOTHOE HAaUMEHOBaHUE

ropuauueckoro uia, MTHH)

(®.1.0. ynoTHOMOYEHHOT O IIPEICTABUTENS)

(MOYTOBBIN aapec, KOHTAKTHBIN TenePOH)

OOPMA
YBEJOMJIEHUE
00 OTCYTCTBHU I/IH(bOpMaHI/II/I B pE€ECTPE MyHUIIUMIIAILHOT O UMYIIIECTBA
Jara No
[To pe3ynpTaTaM paccMOTpEHUS 3asBICHHUS OT Ne (3asBUTENH )

coobmaeM 00 OTCYTCTBUM B pEeCTpe TroOCyJapCTBEHHOTO (MYHHIIMIAILHOTO) HWMYILECTBA 3allpallidiBacMbIX
CBEICHUMN.

JononHurensHO
uHpopmupyem:

(monruce) (pactmgppoBKa MOAMTUCH)

M.IL



Ipuno:xenne Ne 3 Kk A/IMUHUCTPATHBHOMY pPerjiaMeHTy
NMPeA0CTABJICHUSA MYHULIHMIIAJIBbHOM YCIAYIH
«IlpenocraBienne Bpinucku (nHpopmanumn) 0o
00beKTax yueTa u3 peecTpa MyHUIIUNIAJIbHOTO
umyniecrsa KupoBcKoro cejibCKoOro nocejeHust
CBeT/10pCKOro MyHHIIMIIAJILHOI0 paiioHa
Bouarorpaackoii o6s1actu»

B apmunamMCcTpanyio KupoBCKOro cenbcKoro
nocesneHus: CBeTIOSPCKOTO MyHUIIUTIAIBHOTO
paiiona Bonrorpasckoii obmactu

OT

(pamunus, umsi, oT4ECTBO (IPH HATUYNH )

(bHSH‘IeCKOFO JIU1IA/TIOTHOE HAMMEHOBaHUE

ropuauueckoro uia, MTHH)

(®.1.0. ynotHOMOYEHHOTO ITPEJICTABUTENS)

(MOYTOBBIN aapec, KOHTAKTHBIN TenePOH)

O®OPMA
YBEJJOMJIEHUE
00 OTCYTCTBUH HH(POPMALUK B PEECTPe MyHHLMNAILHOI'O HMYILECTBA
Jara No
[To pe3ynpTaTaM paccMOTpEHUs 3asBICHUS OT Ne (BasBUTENH )

coobmaeM 00 OTCYTCTBUM B peecTpe TroCyJapCTBEHHOTO (MYHHIIMIAIbHOIO) HMYILIECTBA 3alpalliiBacMbIX
CBEJICHUH.

(monrmuce) (pactmgpoBKa MOAITUCH)

M.IL
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